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Meeting Number 9 

Date Of Meeting: 28th April 2015 

Location: Brigstock Village Hall  

Purpose Of Meeting: Consultant Meeting 

Minutes Prepared By: Malcolm Smith 

Date & Location Of Next Meetings: 12th May 2015 Brigstock Village Hall  

Attendees: N P Scofield, C Allen,  S Wilks, M D Smith, M. Smith, L 

Spencer, S Brown, J. Mumford, R. Fincher 

 

  

Copies to: Committee members, Parish Councillors plus 

Website and those expressing an interest 

 

 

 

 

Item No 

 

Subject 

  

9.01 The purpose of this meeting was to discuss with consultant from  

“Consultant three” how they would support our neighbourhood plan project 

  

9.02 Introductions 

 The members of the committee introduced themselves.   

 

CA gave an overview of the current state of play. 

  

 Outline as to the origination of the desire to build a neighbourhood 

plan 

 Registered interest 

 Have village design statement 

 Decided on using a consultant to achieve our goals and conducting 

three interviews 

  

9.03 Apologies 

 S. Porter, N Searle 

  

9.04 Minutes of last meeting 

  

9.05 Background Consultant 

 

  Independent planning consultant with over 35 years experience 

 Retired from Milton Keynes council in 2012 

 Established Parish & Community Futures (PFC) as a consultancy 

working with parish councils and other community bodies including 

delivery of neighbourhood plans  

 Supporting Stony Stratford Town Council and Campbell Park Parish 

Council towards neighbourhood plans. 

 See Appendix 1 for full background details 
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9.06 “Consultant three” overview - Proposal for Brigstock Parish Council: 

Neighbourhood Plan 

 

“Consultant three” presented a prepared document outlining the above a 

copy of which was given to each participant at the meeting. The contents of 

this document are as follows annotated with comments as discussed: 

 

Page 1 - Index 
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 “Consultant 3” gave an overview of Neighbourhood Plans and outlined the 

Neighbourhood Plan Journey as illustrated on the following two diagrams on 

pages 2 and 3 of the handout: 
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“Consultant 3” then referred to page 4 of his handout which concerned the 

reasons for undertaking a Neighbourhood Plan as follows: 
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 CA asked regarding the advantages of a Neighbourhood Plan over doing 

nothing. Doing nothing was considered to be an option only if local planning 

authority plans were robust and could be relied upon to provide acceptable 

development. 

 

“Consultant 3” then turned to the recent planning application by Gladman 

developments and referred in his handout on page 5 to the 7 policy 

considerations made by East Northamptonshire Council in their rejection of 

this application as follows: 
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9.06i “Consultant three” clarification of Neighbourhood Plan initial requirements: 

 

 A snapshot of the community concerning demographics 

 What do people worry about? 

 A survey of housing, employment, connectivity needs etc. 

 

SW referred to a prior survey of housing needs in 2011. 

 

“Consultant three” proposal 

 

“Consultant three” went on the outline costings that might be incurred in 

employing him up to producing a draft Neighbourhood Plan though 

continuing to stress the possible lack of need for a Plan if local council 

development plans are robust: 
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9.07 Discussion 

 

“Consultant 3” opened the discussion by posing the question as to whether 

the village envelope supported current housing needs within it and what 

were desirable needs and actual needs? 

 

FR Asked for clarification of “desirable” and “actual” 

 

SW Reiterated the housing needs survey of 2011 

 

There was further discussion over the Gladman Developments planning 

application, land availability and the need for a Neighbourhood Plan 

 

“Consultant three” reiterated the requirement to build information based on 

need and, if allocating land outside of the village envelope that surrounding 

land could be donated to the community. 

 

MS asked if development outside of the village envelope would set a 

precedent to which “Consultant 3” answered that this could be defended by 

a housing needs survey. 

 

SB asked regarding the timescale for completion of a plan to which the 

answer was towards the end of 2016 

 

CA enquired regarding site identification which was thought to be better if it 

was specific. 

 

NS enquired regarding the adoption of the plan by East Northamptonshire 

Council to which it was stated that it must align with their policies. 

 

JM enquired regarding the consultant’s involvement in funding to which he 

replied he had been involved in one funding situation. 

 

It was then asked, having taken funding, if continuation to a plan is 

mandatory. The consultant responded that funds could be drawn down but 

the process could be ended by giving reasons.  

 

SB asked concerning the need to conduct an initial survey and to continue 

on the basis of the results to which the answer was yes. 

 

MS enquired as to the inclusion of transport considerations in the plan to 

which the consultant agreed, 

 

NS asked if there should be a briefing document to ensure cohesion of 

agreed thought amongst steering group members to which the answer was 

yes. 

 

“Consultant 3” asked concerning governance and the parish council to 

which he was advised that the steering group was a sub-committee of the 

parish council. The consultant advised that the parish council should be 

involved in the delivery of the plan in respect to a website, Facebook page 

etc. 
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9.08 Conclusion 

 

CA brought matters to a close by: 

 

 Giving a resume of the meeting 

 Reference to further decision making as to what help is required 

 Emphasis that a request for quotations would be send-out based on 

defined requirements 

 Finance by grant application would be made 

 Decisions would be made in the next few weeks. 

 

CA enquired of the consultant as to his attendance at meetings which he 

said he would do as and when required and that distance from his base in 

Milton Keynes was not an issue. 

 

MS enquired as to the availability of a template for a questionnaire to which  

the consultant affirmed was available 

 

The meeting with “Consultant three” was then brought to a close 

  

  

  

  

9.09 Ensuing discussion 

  
 

 Individuals gave their immediate views as to the meeting and consideration 

was given to formal selection of a consultant from the three choices available 

at a later date. 

 

NS offered to liaise with East Northamptonshire Council and Dan Ray 

especially in respect to budget matters and finance drawdown. 

 

MS presented a suggestion for inclusion in the next edition of Brigstock News 

(June 2015) which was a centrefold for the magazine outlining the 

background to the Neighbourhood Plan and an initial survey of people’s 

views in regard to current and future housing, employment and the local 

environment. The group said that they would consider this option and would 

report back to MS with an overview of considerations being presented at the 

next meeting. 

 

CA raised the issue of contacting affinity groups in the village which LS 

agreed to give thought to how these groups might be contacted. 

 

CA Suggested that the next meeting be held on Tuesday 12th May at 7.30 to 

which the attendance of Dan Ray was requested. NS agreed to arrange this 

 

 

 

 

END 
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9.10 Appendix 1 – “Consultant 3” Personal Profile and experience 

 

 
 

 

 

 

 

http://www.brigstock.net/


Brigstock Neighbourhood Planning Group 
 

d23eb297-33ba-4290-bf80-c3cdad608a4c 
www.Brigstock.net 

Brigstockcouncil @aol.com 

  

http://www.brigstock.net/


Brigstock Neighbourhood Plan 

d23eb297-33ba-4290-bf80-c3cdad608a4c 

 

Ref Completed Actions  Resp Due by 

5.05.iii SW to draft an email to send to get an 

indication of what they can bring to the 

project, other similar project work they have 

undertaken, background, professional status 

and general costing information. With a view 

to receiving response by next meeting ACTION 

SW CA 

Done SW/CA 31-03-2015 

5.04i NS to confirm that the application has gone to 

consultation ACTION NS 
Done NS 31-03-2015 

5.07i Funding cannot be applied for until the 

designation application has finished its 

consultation period NS to check date with 

ENC ACTION NS 

Done NS 31-03-2015 

     
 

 

Ref Outstanding Actions  Resp Due by 

1.11 RF to set up a mail chimp account ACTION Account set up but no activity at present RF 03/02/15 
1.13-1 Dan K to establish if he can get mapping info Current status not known DK 03/02/15 
3.08ic SW to chase Dan Kontorowich regarding maps 

Action 

 SW 03/03/15 

5.06iii Try to collect as many e-mail addresses from 

residents so we can start communicating via 

Brigstock News.  Offer a prize.  ACTION CA 

Very slow start CA 31-03-2015 

5.06iiii Get maps:-  ACTION NS 

Parish scale 1:10,000 x 12 

Village from access roads 1:1,250 x 12 

 NS 31-03-2015 

5.07iiii CA to start looking at funding application 

forms.  ACTION CA 
 CA 31-03-2015 
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Ref New Actions  Resp Due by 

7.10 After the presentations from all three 

consultants NPS will construct a requirements 

document and send to all consultants for a 

quotation. 

 NPS May 15 
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To avoid reinventing the wheel the table below lists decisions agree. 

 

 

Meeting Note Reference Decision 
  

1.05 Finance:- As this is to be a subcommittee of the parish council the parish clerk will manage the budget and 

payment of accounts 

1.06i 12 month time scale would be desirable.  It would now appear that this is over optimistic and 18 months time frame 

would be more realistic. 

1.11 E-mail addresses to be held centrally with limited authorised access. 

2.08 Work plan timescales  Project time frame:-  The initial launch date has now been revised and will be announced at 

a later date. 

5.06i Name for group.  To be formally known as the “Brigstock Neighbourhood planning group” 

 

 


